Budget Status Report: Printable

This report allows the user to view the budget for a department or group of departments at the
budget rollup level for the accounts.
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Click on the ‘Run’b%natthe top of the page.
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Set the Process Scheduler with the criteria below and then press the ‘OK’ button.

Server Name: PSNT
Type: Web

Format: PDF

Check the “Select” box.

The ‘Run’ button opens the process scheduler page
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4. Click the ‘Process Monitor’ link.

Commitment Control Budget Status Repo

5 Run

FRun Contial I ORG Report Mansger

Lamyuiags: IE"glish =

[EE O, Baoise Slale University
Lyt Gaoaip:  |ORG O, Organization Budiges Ladger

Refrash




5. Click on the ‘Refigsh’ button.

This is a list of all the repo
The newest are at the top.
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change from N/A to Posted
when your report is ready
to view. And the ‘Run
Status’ will change from
Queued or Processing to
Success.
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6. Once the report has been posted successfully, click on the “Details” link.
7. Click the “View Log/Trace” link.

Process Detail

Instance: 5249 Type: S0R Report

Hame: GLEE020 Description: Budget Status Report

Run Status:  Success Distribartion Status: Posted

Run Comtrod ID: ORG
Location; Saner

% Hold Request

© Guene Request
" Cancel Request
 Delete Request
7 Restart Request

Server: PSMNT
Recurrence:

If the View
Log/Trace’ link is not
highlighted, go back
to the prior page and
wait a few seconds,
then try again.

Request Created O 0201072008 2243940 MST
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Ended Process At 0201002005 .25 24AM MST

Parameters Transfer




8. Click on the link that begins with ‘GLS8020.’
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Process Instance: 5249 Message Log
Process Type: S0R Report
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9. This is a PDF document. You can either save it to your computer, or print a hard copy.
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